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1. OBLIMUE ITOJIOXKEHNA

1.1. TlonoxkeHue o TOpsiiKe pa3pabOTKM W TIPUHSTUS JIOKAIbHBIX aKTOB
(manee - IMonokeHre) MyHUIUITATBHOTO Ka3€HHOTO IOMIKOIBHOTO 00pa30oBaTeIbHOTO
yupexxgenust [eTckuii cag «CBeTnsTuoK» (zanee - YupekaeHue) pa3paboTaHO B
COOTBETCTBUM CO cTaThell 30 PesepanbHOro 3akoHa oT 29.12.2012 r. Ne 273-®3 «0O6
obpa3oBanuu B Poccuiickoit ®enepaiiun», TpygoBoro kojgekca P®, I'pakaaHCKOTo
Kogekca P®, VYcraBa YupexpaeHus, C Lefbl0 pa3rpaHAuYeHUsi TTOJIHOMOYUM,
oripefie/ieHUs] TIOpsiKa [IeMCTBUM, M HarpaBAeHO Ha u30e)kaHue HapyIleHuH
KOHCTPYKTHUBHBIX HOPM, HOPM TPY/IOBOTO 3aKOHOJATe/lbCTBA, 3aKOHO/ATe/lbCTBa 00
o0pa30BaHUU ¥ MHBIX MpaB ¥ CBOOO/ rpaXk/iaH.

1.2. Tlonoskenue ompezesnsieT obiue TpeboBaHUS K TIOPSAKY Pa3pabOTKH
TIPOEKTOB JIOKAJbHBIX aKTOB, OCHOBHbIe TpeOOBaHHS K CO/IeP’KAHHUIO JIOKATbHBIX
aKTOB, MOPS/IKY NPUHSTHS YKa3aHHBIX aKTOB, a TAK)Ke BHECEHUE B HUX JIOTIOJTHEHUH U
V3MEHEeHUU.

Lensmu u 3agauamu [1o105keHUs ABISIOTCS:

*  CO3/aHUe eJMHOM M COrJIaCOBAaHHOW CHCTEMBbI JIOKA/IbHBIX aKTOB;

» obecrneueHue MPUHILMIIA 3aKOHHOCTH B HODMOTBOPUECKOU JIeSITe/TbHOCTH;

*  COBepLIEHCTBOBaHMUeE MpoLiecca NoAroTOBKH, 0()OpMIIeHHS, IPUHATHS U
peanu3aLvu JIOKaJIbHbIX aKTOB;

*  MpeAoTBpallleHre Ay0/IMpOBaHus Pery/IMpoBaHUs 0011[eCTBeHHBIX U
oOpa3oBaTe/bHbIX OTHOIIIEHHUH.

1.3. Tlonoxenue siBnseTcst nokanbHbIM akToM MK/IOY [leTckuu caf
«CBeT/nsIU0K» U BBOJUTCS B JIeMCTBUE TIPHMKa3oM 3aBeytroiero MK/10Y.

2. IIOHATHUE JIOKAJIBHOI'O AKTA

2.1. TloHsTHeE JIOKAJIbHOTO aKTa.

[Top /0OKa/bHBIMM aKTaMU B CMbIC/ie Hactosiero [TosiokeHusi TOHUMAarOTCS
pa3pabaTbiBaeMble W TIPUHMMaeMble B YUpeXJeHHH B COOTBETCTBHH C €r0
KOMIIeTeHI[Mel, OrpeJie/IeHHON [eHCTBYIOIIMM 3aKOHO/JAaTeTbCTBOM U Y CTaBOM
MKIOY, BHyTpeHHHe [OKYMEeHTbI, yCTaHaB/MBalole HOPMbI (TIpaBusia) 0061iero
XapakTepa,  [peJHa3HaueHHble  [Jid  DEryJuMpOBaHWs  IPOU3BOJCTBEHHOM,
yIpaBleHUeCKoW,  (MHAHCOBOMW,  KaJpoBOi,  oOpa3oBaTe/ibHOM U HWHOWU
(byHKLMOHANBHOU [1eATeTbHOCTU BHYTPHU Y UpeXKIeHusl.

JlokanbHbIe aKThbl YUpeXAeHUs [eUCTBYIOT TOJBKO B TIpefenax AaHHOM
oOpa3oBaTe/ibHOUM OpraHU3al[ii U He MOTYT Pery/UpOBaTh ee OTHOIIIEHUs BHe ee.

2.2. JlokanbHble aKThbl, peryaupyrolue o0pa3oBaTe/lbHbIM TIpoLiecC B
Yupexx/jleHUM KOHKPeTH3UpYeT TpaBa U 00s13aHHOCTH yUaCTHUKOB 00pa30BaTeTbHBIX
OTHOLLIEHU.

2.3. JlokanbHble aKThbl, PEryJIMPYIOIMe TPY/I0Bble OTHOIIEHUSI B Y UpeKJeHUU
CoCTaBJIsIIOT 0CoOyI0 00/1aCTh OTHOIIEHUM MexAy paboTozareneM M pabOTHUKAMHU,



pa3pabarbiBalOTCs  [J/i1  peanu3aliid TpaB  pPaOOTHUKOB, UCIIOJHEHUS HMU
00si3aHHOCTe, TIo/iep>KaHusT JUCLIUITMHBI B TPYJI0BOM KOJUIEKTHBE.

Hopmbl JIOKanbHBIX aKTOB, YXYZLLIAIOIIMe T10/I0KeHHe pabOTHUKOB I10
CPaBHEHMIO C YCTAHOBJIEHHbIM TPYZOBBIM  3aKOHOZJATEJbCTBOM M HHBIMHU
HOPMAaTHWBHBIMA TMPAaBOBbIMU aKTaMH, COJep)KalfUMU HOPMbI TPYZOBOIO IIpaBa,
KonieKTUBHBIM ZI0TOBOPOM, COT/IALIEHUSIMH, a TakKXKe JIOKAJbHbIE aKThbl, MPUHATHIE
6e3 cobmrozieHus, yctaHoBieHHOro cT. 372 TpyzaoBoro kKozekca P® mopsgka yueTa
MHeHUsI Mpe/ICTaBUTeTbHOTO OpraHa pabOTHUKOB, He MO/A/IeXaT PUMeHeHHUI0.

JlokanbHble akThl YTBEP)KJalOTCs paboTozaTesieM (3aBeJyIOLIMM) B Mpejenax
KOMIIETEHLIMW B COOTBETCTBUU C TPYZOBBIM 3aKOHOZJATE/JbCTBOM HW  WHBIMHU
HOPMaTUBHBIMU IPaBOBbIMU aKTaM{, COJep)KalUMU HOPMbI TPYJOBOrO TIpaBa,
KosnnektuBHBIM I0TrOBOpPOM, coriameHusmu (4. 1 ct. 8 TK PO).

2.4. YHUQUIMPOBaHHBIX (OPM [Ji1 TIPUHATHSA JIOKAJIbHBIX  aKTOB
YupexzpeHuss He  ycCTaHaB/auBaeTCs. VICKIrOueHMEM  COCTaB/SIIOT — IITaTHOE
pacnivcanue (dhopma Ne T-3), rpaduk otmyckoB (popma NeT-7) 1 popMbI TOKaTbHBIX
HOPMAaTHBHBIX aKTOB, yTBepKJeHHble [locraHoBneHmem ['ockomcrata Poccum ot
05.01.2004 r. Ne 1 «O6 yTBepKieHUN YHU(PULIMPOBAHHBIX ()OPM ITEPBUUHON yUeTHOMN
JOKYMEHTAL[|U 110 YUeTy TPyZa U ero oriaTbi».

@opMbI  OCTa/IbHBIX  JIOKAJbHBIX  aKTOB, 3aBeJYyIOLIUN  OmpejensieT
CaMOCTOSITe/TbHO.

3. BH/bI JIOKAJIBHBIX AKTOB

3.1. B  coorBercTBMM C  YCTaBOM  [|edTe/IbHOCTb  YUpeXK[eHUs
perraMeHTHpYeTCsl  C/eAYIOLIUMM  BUJaMM  JIOKQJIbHBIX ~ aKTOB:  I0JIOXKEHHS,
MOCTAHOBJ/IEHHUs], pelleHUs], TPHKasbl, PacropsbDKeHUs, WHCTPYKLUH, AO/DKHOCTHbIE
VMHCTPYKLMY, TpaBu/a, nopsaku. [lpeacraBieHHbIN TepeueHb BUAOB JIOKA/IbHBIX
aKTOB He SIBJISIeTCS] UCUePIbIBAOLLMIM.

3.2. Jloka/bHbIe aKThl MOTYT OBITh KJacCU(MUIIUPOBaHBbI:

a)  Ha rpyIIbl B COOTBETCTBUU C KOMIIETeHLIMel Yupexx/eHusl:

* JIOKaJ/IbHbIe aKTbl OPraHK3alMOHHO - PaCoOpsAUTE/ILHOTO XapaKTepa;

*  JIOKa/JbHble  aKThl, perjamMeHTUPYIOIlMe  BOIPOChIl  OpraHu3aLyu
obpa3oBaTe/ibHOrO MPOoLiecca;

* JIOKajbHble aKTbl, perjaMeHTUpYIOIIMe OTHOLIeHUs paboTojarens cC
pabOTHUKAMH U OpraHU3al|io yueOHO-MeToguuecKo paboThI:

*  JIOKa/JbHble  aKThl, perjaMeHTUpYIOIe  [esiTeIbHOCTh  OpPraHoB
CcamMoyTipaBJIeHUs:

* JIOKaJ/IbHbIE aKThl, perjaMeHTUPYoIe aJJMUHUCTPAaTUBHYIO U (PHAHCOBO-
XO3SIICTBEHHYIO J1eSITe/IbHOCTb;

* JIOKasbHbIe aKThl, 0OecrieunBaroliye BefieHue /1e/I0NPOU3BO/CTBA.

6) 10 KpuTepusaM:



* MO0 KpYry JHI[. pacClpoCTpaHSIOIMMecss Ha BceX pPabOTHUKOB W He
PACIIPOCTPaHSIOIIMeCs Ha BCeX pabOTHUKOB OpTraHU3aLul;

* 1O croco0y TIpUHSTUS: TMPUHHUMaeMble PYKOBOAWUTEIEM eJWHO/MYHO U
TIpUHUMaeMble C y4YeTOM MHEHUs T[peJCTaBUTebHOTO OpraHa Y4YaCTHUKOB
oOpa3oBaTte/ibHbIX OTHOIIIEHUH WM OpraHoB camoytipasyieHus (ITpunoxkenue 1);

* 10 CPOKY JeUCTBUS: TOCTOSTHHOTO JIEMCTBUS, C OIpe/ie/IeHHbBIM CPOKOM
JIeUCTBUS;

* TI0 CPOKY XpaHeHHUsI: TIOCTOSTHHOT'O0 XPaHeHUsI U BpeMeHHOr0 XpaHeHHsI

4. CTPYKTYPA 1N COOEPXAHUE JIOKAJIbHBIX AKTOB

4.1. CTpyKTypa U cCojepkaHue JIOKaJbHbIX aKTOB 3aBUCAT OT Kpyra
BOTIPOCOB, B OTHOIIIEHUU KOTOPBIX HEOOXOAMMO TIPUHSATHE TaKHUX aKTOB.

4.1.1. IlpuMepHas CTpyKTypa IMOJI0KeHUs (MopsIKa):

» obmme mosio)KeHUs1 (TpeamOyra) - B HeM yKa3bIBAaeTCs 1IeJTM U MOTHBBI
TIDUHATUST HOPMAaTUBHOI'O MNPABOBOIO aKTa, TMOPSAOK TIPUHATHAS W CPOK EeUCTBUS,
TIOHSATUMHBIN arapar;

* cojiep)kaTesibHasi 4acTb - COJEPXKUT oO0si3aTesibHbIe pasjesibl; Ha3BaHUs
pa3ziesioB  0OPMJISIFOTCS B BHZEe MYHKTOB, KOTOpble HYMEpYHOTCS apabCKuMu
1MdpaMy C TOUKON U BBIJIENSIOTCS >KUPHBIM IIPUGTOM WIX CTPOUYHBIMU OyKBamu
(TeKCT BHYTpH pa3/iesioB OObIYHO /Ie/TUTCS Ha MyHKThI U TOANYHKThI, KOTOPble MOTYT
uMeTh OyKBEeHHY10, LIU(PPOBYIO WK MapKepHYH0 HyMepaiuio).

4.1.2. IlpumMepHast CTPYKTypa AO/DKHOCTHOM MHCTPYKLIUU:

* 001IMe TTOI0KEHNST;

* JO/DKHOCTHBIE 00513aHHOCTH

* 1paBa;

* OTBETCTBEHHOCTb.

4.1.3. TlpumepHass cTpyKTypa KO/IJIEKTUBHOIO J0roBopa oOmpezensieTcs
CTOPOHAaMH, HO B OCHOBHOM COCTOMWT U3 HECKOJIBKUX Pa3Zie/IoB U MPUIOXKEeHUM:

* BCTyNUTe/bHAas 4acTb (B Hel (OPMySUPYHOTCS OCHOBHbIE HarllpaB/e€HUS
Pa3BUTHSI OPraHU3aLuN);

* TpaBa 1 00s13aHHOCTH aJIMUHUCTpALMY, paboToaarers;

* TIpaBa U 00s13aHHOCTH pabOTHHKOB U UX TIPe/ICTaBUTE/IbHBIX OPraHOB.

4.1.4. IlpumepHas cTpyKTypa lIpaBu BHyTpeHHero Tpy0oBOro pacriopsika:

* 001IIMe TTO0KEeHNST;

* TIOpSJIOK TprieMa U YBOJIbHeHUsI pabOTHUKOB,

* OCHOBHbI€e MpaBa, 00513aHHOCTU ¥ OTBETCTBEHHOCTh pabOTO/IaTes;

* TIpaBa, 00SI3aHHOCTH ¥ OTBETCTBEHHOCTh PAOOTHUKOB;

* pe>KuM paboThI ¥ BpeMs OT/IbIXa;

* orviaTa TpyZza;

* Mepbl MOOLLPeHUst U B3bICKAHUS;

* 3aK/IFOUUTE/IbHBIE T10JI0KEeHUS.



4.1.5. TpygpoBoii poroBop (3((eKTHBHbI KOHTPAaKT) HE MOXXET COJeprKaThb
HOPMBI, YXY/IIAIOIIe T10JI0)KeHUs1 pPabOTHUKOB 10 CpPaBHEHUIO C TPY/OBbIM
3aKOHOZaTebCTBOM, KOJIIeKTUBHBIM — [JOTOBOPOM, COr/amleHusmMu. [IprMepHast
CTPYKTYypa TPYZA0BOro J0roBopa (3()(eKTUBHOr0 KOHTPAaKTa):

* TipeamOyia;

* 00I1IMe MTOI0KEeHNST;

* TipaBa U 00s13aHHOCTH pabOTHHKA;

* TpaBa 1 06s13aHHOCTH paboTojaTens;

* orviaTta TpyZa;

* pabouee Bpemsi U BpeMsl OT/IbIXa;

* COLMa/IbHOe CTpaxOBaHWEe U Mephbl COLIMATBLHOM TOAeP)KKM pabOTHUKA,
TpeJlyCMOTPEeHHbIe 3aKOHO/IaTe/IbCTBOM, OTPAC/IeBbIM COTJIallleHWeM, KOJJIEKTUBHBIM
JIOTOBOPOM, HaCTOSILLIUM TPYJOBBIM JOTOBOPOM;

* WHBIE YCJIOBUS TPYZOBOTO JOr0OBOPAa;

* OTBETCTBEHHOCTb CTOPOH TPYZOBOIO JOTOBOPa;

* M3MeHeHUe M MpeKpallleHre TPYZO0BOro J0roBopa;

* 3aKJ/IFOUMTE/IbHbIE TTOI0KEHNS;

* PEKBU3HUTHI CTOPOH.

4.1.6. OoroBop 06 0b6pa3oBaHMM 3aK/IFOUaeTCsi B MPOCTOM MUCbMeHHOHN (opme
MeXay — YupexzeHWeM U pOAuTensMu  (3aKOHHBIMU  TIpEeCTaBUTEJISIMM)
BOCTIMTAaHHUKOB. [IprMepHasi CTpyKTypa oroBopa obpa3oBaHUsI:

* rpeam0Oyia;

* MpegMeT JOrOBOPa;

* 00s13aHHOCTH U TIpaBa CTOPOH;

* OTBETCTBEHHOCTH CTOPOH;

* [IOTIOJIHUTe/IbHbIE YCII0BUS;

* PEeKBU3UTHI CTOPOH.

4.2. TekCT JIOKaZbHOTO aKTa COCTaB/IsIeTCS Ha PYCCKOM s3bike (m. 3.20.
«YHA(PULIMPDOBAaHHOM  CHUCTeMBbl JIOKYMeHTalMW. YHU(QULMPOBaHHAs CUCTeMa
OpraHU3al[MOHHO - PaCTOPSAUTE/ILHOU JOKyMeHTaluu. TpeboBaHusl K 0(OPMIIEHUIO
nokymeHToB. 'OCT P 6.30-2003»). [lasi jiydiliero BOCIIPUSITUSI TEKCT MOXKeT ObITh
pasjlejieH Ha OT/e/ibHble YacTu (pa3zesibl, ToApa3zenbl, MyHKTh U T. A.). Kaxzaou
yacTu CJieflyeT TPUCBOUTHL 3arojiOBOK, KOTOPBIM [OJ/DKEH Iepe/aBaTb ee KpaTKoe
CoZleprKaHue.

4.3. [Tpu Heo6X0UMOCTH [JisI TIOJTHOTHI U3/I0’KEHUS BOTIPOCA B JIOKA/IbHBIX
aKTaX MOTYT BOCIPOU3BOAUTHCA OTJe/bHbIe T0JIOXKEHUSI HOPMATUBHBIX aKTOB
Poccuiickon ®efepaniv, KOTOpblEe [O/DKHBI HMMeThb CCbUIKM Ha 5TU aKThl U HA
ouIMaNbHBIA UCTOUHHK UX OMyO/MKOBAHUSI.

4.4. Eciv B /0Ka/IbHOM akTe TIPUBOAATCS Tabnuilbl, TpaduKu, KapThl,
CXeMbl, TO OHHU JOJ/DKHBI O(DOPM/IATBCS B BUJE TPWIOXKEHUM, a COOTBETCTBYIOLHME
MyHKTBI aKTa JO0/DKHBI UMeTh CCbUIKM Ha 3TU MPUIOKEHUSL.



4.5. JNOKyMeHTbl - TIPWIOXKEHHUsI [O/DKHbl HMMeTb COOTBETCTBYHOLIYIO
OTMeTKY, YKa3blBalOLyI0 Ha WX CBSA3b C OCHOBHBIM J[OKYMEHTOM. JTa OTMeTKa
CTaBUTCSI B TIPaBOM BepXHeM YIJIy JOKyMEeHTa - MPWJIOKEeHWs M BK/IOYaeT: CJI0BO
«[TpunoxxeHuie», pu HeobxoauMocTu ero Homep (6e3 3Haka Neo), HarMeHOBaHUe,
[laTy ¥ HOMep OCHOBHOIO JOKyMmeHTa. JIOKanbHBIA aKT JO/DKEH UMETh CKBO3HYIO
HyMepaLUi0 CTPAHMULI.

5. PA3PABOTKA JIOKAJIBHBIX AKTOB

5.1. VMHMIIMaTOPOM TOATOTOBKH JIOKATbHBIX aKTOB MOT'YT OBITh:

. yupeuTeib;

. opraHbl YTipaB/ieHUs: 00pa3oBaHieM;

. aIMUHUCTPALS YUpeXKeHUs B JIULE 3aBeAYIOLIero;

. y4aCTHUKH 00pa30BaTe/IbHbIX OTHOIIIEHHUH.

OcHoBaHueM [jisi TIOATOTOBKU JIOKAJIbHOI'O aKTa MOTYT TaKXKe SBJIAThCS
VM3MEHEeHUs] B 3aKOHOJATe/lbCcTBe P® (BHeceHHWe W3MEHEHWW, W3[jaHhe HOBBIX
JIOKAJIbHBIX aKTOB).

5.2. TIpoeKT J/IOKalbHOT'O AaKTa TOTOBHUTCS OT/AE/NbHBIM DPAaOOTHUKOM WU
Ipymnmou  pabOTHUKOB TI0 TIOPYUYeHHWIO 3aBeAyloIlero, a Takke OpraHoM
caMOympaB/eHuss  YUpeXK[eHHus, KOTOpbId BCTYNWJI C  COOTBETCTBYIOILEM
WHULIMAaTUBOU.

5.3. IloaroTtoBka J/OKalbHOTO aKTa BK/IOUaeT B cebs u3ydyeHHe
3aKOHOZATENbHBIX W WHBIX HOPMAaTUBHBIX AaKTOB, JIOKA/JBbHBIX aKTOB YUpeXK[eHWs,
perjiaMeHTUPYIOLMX Te BOIPOCHI, KOTOpbIE MpeAIoaraeTcsi OTpPasvuTh B TPOEKTe
HOBOT'O aKTa, ¥ Ha 3TO OCHOBe BLIOOD ero BU/ja, COZiepKaHUs U MpeZiCTaB/ieHHe ero B
NcbMeHHO dopMe.

5.4. IlogroroBka Hauboslee Ba)KHBIX JIOKAJbHBIX aKTOB (IPOEKTOB
pellleHui cobpaHWi, TIeICOBETOB, OPraHOB CAMOYTIPaB/IeHUs], TIPUKA30B, TTOJI0XKEHUH,
NpaBWI, MOPSJIKOB) [OJ/DKHA OCHOBBIBAaTBCSI HAa pe3y/abTaTaX aHaJu3a OCHOBHBIX
CTOPOH [IeATeJIbHOCTU YUpeXX[eHUs, TeHAEHL[MA ee pa3BUTUS U CA0KUBIIEHCS
CUTYyaLUU.

5.5. TIlo Bompocam mpuveMa Ha paboTy, TepeBOJOB, YBOJIbHEHUH,
Npe/iOCTaB/IeHUs OTIYCKOB, TIOOLIPEHUM WA TIPUBJ/IeYEHHEe COTPYAHUKOB K
OVCLUTUVIMHADHOW WA MaTepyaJibHOM OTBETCTBEHHOCTHM M3[al0TCA TIPUKasbl, B
cootBeTCcTBUU C TK POD.

5.6. TIpoeKkT J/OKa/JIbHOTO aKTa TIOJ/IEKAT 00si3aTeNbHON TIpOBepKe Ha
JIUTepaTypPHYI0 IPaMOTHOCTb, KOTOpast MPOBOAUTCS YUpeXIAeHUsI CaMOCTOSATENbHO.

6. COI''TACOBAHME JIOKAJIBHOI'O AKTA

6.1. Tlpyu HeoOXOAMMOCTH JIOKAJbHBIM aKT TPOXOJUT TPOLAYPY
COIJIaCOBaHUS.



6.2. B mporwecce cormacoBaHUsi JOKYMEHT MepefaéTcs OT JIWL, 3aHUMAarOLIUX
HIKECTOSILLIME TO/DKHOCTH, JIMLAM, 3aHUMAOLLM BBILLIECTOSIINE T0/DKHOCTH.

6.3. CoryiacoBaHvMe  JIOKaJbHOTO  akTa  OGOpPMJISIIOT  PEeKBU3UTOM
«COI'JTACOBAHO». OTOT pekBU3UT BK/IOYAeT TIOANUCh W [IO/DKHOCTH
BU3UPYIOI[Er0 TOKYMEHTa, pacliU(ppOBKY MOANMCH (MHULUA/IbI, (aMWIUIO) U AaTy
MOANMCaHs], HalIpUMep:

[IpeacenaTens MPog)CcOrO3HOM OpraHU3al[in

TMO/TUCH

00.00.2000

6.4. Ilocse cornacoBaHusl MPOEKT MepefaeTcsd Ha yTBepXK[eHue AUPEKTOpY.
Ecm  gns  TOpUHATHS  JIOKQJIBHOTO — akKTa HeoOXoJWMO  YUMThIBaTh MHEHHe
TIpe/ICTaBUTE/ILHOTO opraHa paboTHWKOB (Tipodcoro3a), TO [0 YTBeP)KIeHUS
paboTozaresieM IIPOEKT J[JOKyMeHTa U 00OCHOBaHHE II0 HEMY [IO/DKHBI OBITh
HarpaB/ieHbl B 3TOT oOpraH. Takod mopsimok mnpenycMotpeH cr. 372 TK P®
(ITpunoxkenue 2, 3).

6.5. TIpoeKT J/IOKalbHOTO aKTa MOKeT ObITh TIpeJCTaB/ieH Ha 00CyXKeHHe.
dopmbl TIpe[CcTaBieHUs it OOCY>KIeHHSI MOTYT OBITh Ppa3/UUYHBIMH, HaIllpuMep,
pa3MellleHMe TIpOeKTa JIOKaJbHOTO akTa Ha WHGOPMAalMOHHOM CTeHZe BMeCTe,
JOCTYTIHOM [i7I1 BceoOiilero 00603peHus, Ha O(UIMAJILHOM caiTe YupeXx/aeHus,
HarpaB/ieHWe MpoeKTa 3auHTepecoBaHHLIM JMI]aM, TMPOBe/leHhe COOTBETCTBYIOILIErO
coOpaHust C KOJIJIEKTUBHBIM 00CY KeHeM TTpoeKTa JIOKaJbHOT0 akTa U T. [.

7. IIPUHATUE JIOKAJIBHBIX AKTOB

7.1. JIoKanbHBIe aKThl MPUHUMAIOTCA B COOTBeTCTBUM C DejepasbHBIM
3aKOHOM U Y CTaBOM YUpeKeHUs:

7.1.1. O6muM cobpaHrieM pabOTHMKOB - JIOKa/IbHble aKThl, COZep)Kallre
HOPMBI TPyZ0BOro npasa (yacTe 4 crateu 8 TpymoBoro kogekca PD, crates 372).

7.1.2. Tlejarornueck¥M COBETOM - JIOKa/IbHble aKThl, COZepyKaljue HOPMbI
perynupytoiue obpasoBaTesibHble OTHOIIeHUs (cTaThsi 30 dejepanbHOrO 3aKOHA
«0O6 obpa3oBanuu B Poccuiickoit desepaiium).

7.1.3. Ilpyu [OpUHATUM JIOKAJBHBIX AaKTOB, 3aTparuBarOlUX IIpaBa
BOCITUTAHHUKOB,  yuuTbhiBaeTcsi  MHeHWe CoBera  poauTesneid  (3aKOHHBIX
Tipe/iCTaBUTesIel) BOCITUTAaHHUKOB Y UpeXX/IeHHs.

7.2. B mnpeyCMOTpeHHBIX 3aKOHOJATe/IbCTBOM CJ/Iy4yasix 3aBeyIOLIUU [0
YTBEP)KJeHHUs JIOKAJIbHOTO aKTa HaripaBJisieT ero MPOeKT B COOTBETCTBYHOLIUM OpraH
camoyTipaB/ieHusi, KOTOPbIi B CPOK He T03[Hee Tpex pabouux AHell C MOMeHTa
TI0JIyYeHUs JOKYMEeHTOB Hallpas/isieT 3aBe/lylollieMy CBOe MOTUBHMPOBaHHOe MHEeHUe B
nucbMeHHOHU (popme. EcM cOOTBETCTBYIOLLMI OpraH CaMOyTpaB/ieHUs He COrJiaceH C
IIPOEKTOM JIOKa/IbHOI'O aKTa WM XOYeT BHECTU IpeJjIoKeHUs 10 ero YJyyllleHU!o,
3aBeAyIOLIMM 00s3aH B TeueHWe TpeX [HEeM Iocje TOyYeHUs] MOTUBHUPOBAHHOTO
MHEHUs]  TIPOBECTU  [IOTOJIHWTe/IbHble  KOHCY/IbTallUM C  [pefcefaresisiMUu



COOTBETCTBYIOIIIUX OPraHOB camMmoympaBieHus. Bce pa3sHornacus odopmisioTcs
MPOTOKO0JIOM. TOBKO TIOC/Ie 3TOr0 3aBeAYIOIIUM BIIpaBe NPUHSTh JTOKATbHbIN aKT.

7.3. 3aBeAylOl[MKd  YUupeX[eHus TNpUHUMAaeT JIOKaJbHble  aKThl
CJIeAYIOIIUMU CTI0CO0aMM:

* yYTBepXK[aeT;

*  W37aeT Npuka3 00 yTBep)KIeHUH JIOKAJTBbHOTO aKTa.

7.4. JloKanbHBIM aKT BCTYIIaeT B CUJIy C MOMeHTa, YKa3aHHOTO B HeM, 100, B
C/lydae OTCYTCTBMSI TAKOTO YKa3aHHsl, C MOMEHTA UX YTBEP K/ EeHUSI.

7.5. JlaToii TIpUHATHS JIOKA/JIbLHOTO aKTa, TPeOYIOIIero yTBep>KAeHUs
3aBeJyIOLMM, SIBJISIETCS [laTa TAKOTO YTBEPXKAEHUSI.

7.6. Tlpu yTBep)KIeHWU JIOKA/JbHBIX aKTOB 3aBeAYIOLUM DPYKOBOACTBYETCS
HOpMaMM  «YHUGULMPOBAHHOW CUCTEMbI JOKyMeHTaluu. YHHU(ULIMPOBaHHAs
CHCTeMa OpraHW3al[MOHHO - PpaCMopsAJUTEe/NIbHOM [JOKyMeHTalmu. TpeOGoBaHUWsS K
oopmaenuto JokymeHToB 'OCT 6.30 - 2003».

YTBepkJasi JIOKaJbHBIM aKT. 3aBeAYHOL[WW [O/DKEH MOCTaBUTh MOJANUCH B
pekBu3uTe «I'pud yTBep)KaeHUs TOKYMeHTa». TOT PEKBU3UT pPacrioyiaratoT B MPaBoOM
BepxXHeM Yrjy JoKyMeHTa. [lomumo moanucu rpud Jo0/KeH COCTOSITb U3 CJIOBa
YTBEPXJAHK (6e3 kaBbluek), HaMeHOBaHUe JO/DKHOCTU JIUIlA, YTBEP)KIAIOIIero
JIOKYMEHT, ero UHUIIAAJIOB, (DaMU/IMK U ATkl MOJIIMCAHUS, HallpuMep:

YTBEPXIARO
3aBeayromi MKJ0Y
Hetckuti cag «CBeTISIU0K»
JIMYHAs TIOAHCH
0.00.0000

[Ipy yTBep)XIeHUM [OKYMEHTa HEeCKOJbKMMH [JOJ/DKHOCTHBIMU JIMLAMUA MX
TIOZTIMCY pacIioyiaratoT Ha OJJHOM YpPOBHe.

7.7. Tlpy MPUHSATHM JIOKAJILHOTO aKTa IyTeM W3[aHus TPUKa3a, HeoOX0ANMO
OTpPasUTh:

* [laTy BBeJEeHUs JTOKAJbHOTO aKTa B [IeCTBUE;

* yKazaHue 00 03HaKOMJIEHHH paOOTHUKOB C JIOKAaTbHBIM aKTOM U CPOKH [IJIs]
3TOrO;

* (hamMWIMy U J0/HDKHOCTHU JTUL]. OTBETCTBEHHBIX 3a CO0/IF0/IeHre JT0OKaTbHOTO
aKTa;

* [pyrve yC/IOBUS.

[Tpu yTBep>KAeHUM JIOKATbHOTO aKTa MPUKa30M, 3aBeyloleMy HeoOXogumo
3aMo/HUTL  peKkBU3UT «['pud yTBepKaeHUs [AOKyMeHTa». OTOT PEeKBU3UT
pacroJjiaraloT B MpPaBOM BepxHeM YTy JIOKaJbHOTO akTa. ['pud cocTtouT u3 cjioBa
YTBEPXIEH (YTBEPXIEHA, VYTBEPXIEHBI wmm YTBEPXIEHO),
HaUMEHOBAaHHWS yTBep)XJAwlllero JOKyMeHTa B TBOPUTE/IbHOM IMazieXke, ero [Jarhl,
HOMepa, HallpuMep:

YTBEPXXIEHO
ITpukasom 3aBepyroijero MKJOY



Hetckuit cag, «CeTas1u0K» Ne 00
Ot 0.00.0000 Ne 00

8. BBO/I B IEVICTBUE JIOKAJIbHEIX AKTOB
8.1. [IpuHsiTEIe JIOKa/lbHbIEe aKThl BBOASATCS B JIeHCTBUe TPUKAa30M
3aBe/lyIOIL[eT0 YUupeXk/leHUssT C MOMEeHTa WX YTBEep)KIEeHHUs, eC/ld HHOoe He
Mpe/lyCMOTPEHO TPUKAa30M.

9. O3HAKOMJIEHUE YUYACTHUKOB OBPA30BATEJIbHBIX OTHOIIEHUM
C JIOKAJIbBHBIMN AKTAMU

9.1. PabotHuku YupexxaeHus (uacth 2 ctaThk 22 TK P®) B obsi3aTensHOM
TIOpsiZIKe IOJ/DKHBI OBITh 03HAKOMJIEHBI TI0/] JIMYHYIO TIOATMCH CO BCEMH JIOKATbHBIMHU
aKTaMu, TPUHUMaeMbIMU B OpraHu3ald U HeroCpPeJCTBeHHO CBSI3aHHBIMU C UX
TPYZOBOU [iesiTeNlbHOCTBbI0. ECM /oKanbHBIM aKT KacaeTCsl BOCIMTAaHHUKOB, WX
popauTeneli (3aKOHHBIX TPe/ICTaBUTe el ), OH A0/KeH OBITh I0Be/IeH /10 UX CBe/|eHMUS.

9.2. Popurtenu (3aKOHHbIE TIpEJCTABUTENN) BOCIIMTAHHUKOB 3HAKOMSTCS C
JIOKa/JIbHBIMU aKTaMU T[pU TIOCTYIUVIEHWU B YupexJeHUe B COOTBETCTBUM C
«[Topsigkom o3HakomsieHus1 ¢ fokyMeHTaMu MKIIOY letckuii caj «CBeTasTUOK», B
TOM YMCJIe TIOCTYTIAat0LUX B Hee JIUL».

9.3. JlokasibHble aKThl pa3MelllaloTCsl Ha O(PUI[MaTbHOM caliTe YUpeXk/leHUs B
cetu «IHTEpHET».

9.4. TlogTBepkaeHWe (akTa O3HAKOMJIEHUSI PAaOOTHUKOB C JIOKaIbHBIMU
aKTaMH OCYILeCTB/ISIeTCS C/IeIVIOIM 00pa3oM:

. MO/NUCHIO JIULIA Ha JIUCTe 03HAKOMJ/IEHUSI C YKa3aHWeM (pamMuinu,
VIMEeHH, OTUeCTBa U JaThl 03HaKOM/IeHus. JIMCT 03HaKOMJ/IeHUs [IpUlaraeTcs K
Ka)K/IOMY JIOKa/IlbHOMY aKTy;

. TIOATIMCHIO JIUL|A B CrieLha/ibHOM «KypHasie 03HaKOMJ/IeHUSI
pPabOTHUKOB C JIOKA/IbHBIMHM aKTaMU».

9.5. He o3HakomsieHHe PabOTHWKOB C JIOKA/JIbHBIMH aKTaMH OpraHH3alid
SIBJISIETCSl HapyllleHWeM 3aKOHO/|aTesJibCTBa O TpyZe U 00 oXxpaHe TpyZa U MO’KET
TOBJ/IeYb aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTb [Jid 3aBeJyHoLLero Io crarbe 5.27
KOAII P®.

10. USMEHEHMUE JIOKAJIBHBIX AKTOB

10.1. MKIOY [Hetckuu caj «CBeT/isUOK» B JMLe 3aBeAYHOLIero BIpaBe
BHOCUTh W3MEHEHWs] B JIOKa/bHble akThl. [Ipezjio)keHre O BHECEHWU W3MEHEeHUU
MO>KeT HCXOAWTh OT J/00ro opraHa, KOTOPBIM BIpaBe IIOCTaBUTh BOIMPOC O
pa3paboTKe U MPUHITUU JAHHOTO JIOKA/ILHOTO aKTa.

10.2. Jloka/ibHble aKThl MOTYT OBITb W3MeHEHBbI MyTeM BHECEHHS B HHX
[OTIO/THUTEJIbHBIX HOPM, T[IPU3HAHWA YyTPATUBIUIMMU CUJIy OTZJEe/bHBIX HOPM,
yTBep>KJeHUsI HOBOW peJjaKluK CYIleCTBYIOLIUX HOPM:



* B CBSI3U CO BCTyIUIEHUEM B CWIy W3MEHEHHs 3aKOHa WM JApYyroro
HODMATUBHOI'O TIpaBOBOI'O  aKTa, COZep)Kaljero HOPMbI TPYAOBOIO IIpaBa,
KoJsinekTUBHOIO ,0roBopa, CorJialleHus;

* TI0 COOCTBEHHOMY yCMOTPeHMI0. B 3TOM ciiyuae NnMpuHUMaeMble JIOKaTbHbIe
aKThl He MOTYT YXYAIIaTh TOJIO)KeHHUsT paOOTHUKOB, BOCTIMTAHHUKOB, UX POAUTe ek
(3aKOHHBIX TMpe/CTaBUTe/el) MO CPaBHEHUIO C TPYAOBBIM 3aKOHOZATeTbCTBOM,
3aKOHO/IaTeTbCTBOM 00 o6pa3oBaHuu, Ko/IeKTUBHBIM ZIOTOBOpaM, COTJ/IallleHUsIMU;

* HW3MEHEeHUs] BHOCSITCSI B TOM >Ke TMOpsi/[ke, B KOTOPOM JIOKa/JbHBIM aKT
pa3pabaThiBaeTCsi UM YTBep)KJaeTcsl TepBOHAauaibHO. 3aBe[ylOIIUil BIpaBe B
OJJHOCTODOHHEM TIOpsiJKe W3MEeHWUTb YCJOBUS ZOroBopa C PabOTHUKOM B Ciayyae
OpraHM3alMOHHBIX WM TEXHOJIOTMYEeCKUX W3MeHeHWM ycioBuu Tpygza. [lpu stom
HeoOxoauMo cobstofaTh TpoLieypy, orpezeneHHyto B cratbe 74 TK P®. Ecmu
JIOKaJIbHbIe aKThl TIPUHMMATh C Y4YeTOM MHEHUs TIpeACTaBUTE/IbHOIO OpraHa
pabOTHUKOB, U3MeHeHUs] MOTYT ObITb BHECEHbI TOJBKO TIPU COOJIO/IeHWH TIOpsifKa
ydeTa MHeHHUs 3Toro oprasa (ct. 372 TK P®).

11. OTMEHA JIOKAJIBHBIX AKTOB

11.1. OcHoBaHMSAMU [1j11 OTMEHbI JIOKA/IbHbIX aKTOB SIBJISSFOTCS:

. HCTeueHWe CpOKa JeMCTBHUSI JIOKA/JIbHOTO akTa (eciu Tpu pa3paboTke
JIOKa/IbHOT'O aKTa ObI/T OTIpefiesieH TIePHO/ ero JAeNCTBIs);

. BCTYIUIEHVEe B CUIYy 3aKOHAa WX APYroro MpaBOBOrO akTa, COAeprKallero
HOPMBbI TPYZOBOTO TpaBa, Ko/jileKTUBHOrO AOTOBOPa, COTJIallleHus, KOria yKa3aHHbIe
aKThl YCTaHAB/IMBAIOT 00Jiee BEICOKHI YPOBEHb rapaHTHii pabOTHHUKAM 110 CpaBHEHUIO
C JIeMCTBYIOILIUM JIOKQ/IbHBIM aKTOM.

11.2. OrTMeHa J/IOKaJbHOTO aKkTa B CBSI3W C yTPaTOW CHUJ/IbI MPOW3BOAUTCS
TIPMKA30M 3aBe/[yIOLLero Mo OCHOBHOU JIeSITe/TIbHOCTH Y UPeXXIeHUs1 C 03HAKOM/IEHHEM
pabOTHUKOB C Co/lep)KaHreM TIpUKa3a 1o/, TIOTTHCh.
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